Click on File and then Options
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2. Click on "Advanced Options" and then tick "Use system

separators” (If you're running in a virtual machine on MAC OS:
specify "point" in decimal point separator option.)
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Excel Options
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General
Formulas
Procfing
Save

Language

Advanced

Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

™
ij—j Advanced options for working with Excel.

Editing options

D After pressing Enter, move selection
Direction: Dwan;

D Automatically insert a decimal point
Places: 2

Enable fill handle and cell drag-and-drop
Alert before overwriting cells

E Allow gditing directly in cells

E Extend data range formats and formulas

Enable automatic percent entry

Enable AutoComplete for cell values

D Zoom on roll with IntelliMouse

Alert the user when a patentially time consuming operation occurs

When this number of cells (in thousands) is affected: 33,55:1 :.

Use system separataors

Uecimal separaton:

Thousands separator: ,
Cursor movement: -
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3. Click on "Trust Center” and then click on "Trust center settings"

General Help keep your documents safe and your computer secure and
healthy.

Formulas

Proofing Protecting your privacy

Save Microsoft cares about your privacy. For more information about how Microsoft
Excel helps to protect your privacy, please see the privacy statements,

Language -
Show the Microsoft Excel privacy statement

Advanced ffice.com pri men

Lustomer Experience Improvement Program
Customize Ribbon

Quick Access Toolbar Security & more

Adddns | Learn more about protecting your privacy and security from Office.com.

Microsoft Trustworthy Computing

Trust Center

Microsoft Excel Trust Center

The Trust Center contains security and privacy
settings, These settings help keep your computer =]
secure. We recommend that you do not change (| Trust Center Settings... )
these settings.

4. Tick the box as below
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Trust Center m

Trusted Publishers

Macro Settings
Trusted Locations

Disable all macros without notification
Trusted Documents
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Disable all macros with notification

Add-ins () Disable all macros except digitally signed macros

Enable all macros [not recommended; potentially dangerous code can
ActiveX Settings runj
Macro Settings D loper Macro Settings

Protected Wiew ”
E Trust access to the VBA project object model

Message Bar
External Content
File BElock Settings

Privacy Options
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